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	Non-Conformance Report (NCR)

	NCR Number :

	Department:

	Audit / Surveillance Ref#
( As Applicable) :
	Issuance Date: …../…../…..

	
	
	Expected Completion Date: …../…../…..

	Non-Conformance Report (NCR) Title:

	Assesse/Auditee:
	Assessor/Auditor:


	CONTROLLING REFERENCES(s)

	Number 
	Rev 
	Title
	Section

	
	
	
	

	
	
	
	

	FINDING:




	Signature (Assessor / Auditor):
	Name:
	Date:

	ROOT CAUSE:

	

	ACTION PLAN: *

	LESSON LEARNED NEEDED?
 |_| YES                 |_| NO                               
CORRECTION:


CORRECTIVE ACTION STATEMENT:




	Auditee Name:
	Signature:
	Date:

	CORRECTIVE ACTION VERIFICATION:**

	



	Verifier Name:

	Signature:
	NCR Close-out Date:

	*Provide a Corrective Action response, or an Action Plan with completion dates, to the QM/Auditor/Issuer by the NCR Response Date shown above.  The Corrective Action Plan should describe the actions to be taken to correct the NCR, actions to be taken to prevent the finding from recurring, and an expected completion date for fully implementing the Corrective Actions. (When the Corrective Actions result in new or revised documents or procedures (such as a change or addition to the Contractor’s Quality Control Plan) it is recommended to approach the Quality team to review the revised document prior to formal submittal.
**(Quality Department/Auditor/Issuer will schedule a follow-up audit to verify that the response actions have been effectively implemented. With these verifications, this NCR will be closed.
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